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BACEANDUM FOE:  Chief, Suppert Emffw 27 August 1953
SUBJECT + Weekly Activity Report

1. Cne copy of the UTE budget wes submitted to the Comptroller on 26
fugust. Other required copies will be subnitted this date.

25X1

3. The latest report froa Generel Cervices Uffice on sir-conditicning
is: T"Instaelletion of transforuers has been coupleted. Installstion cf feeder
lines is being delsyed because available electricians have been teken fron taf
and Electt to work on IBYM equipment in Curie. The lmtest word on completion
of &£11 eir-conditicning work in OTE buildings is 1 November 1953 because,
although only two-weeks' work reusins, the electricians eannct be spared for
the j Obc“

25X1

4e TFelocetion of the clerical treining sctivity frowm
Curie Hall wee completed on 23 August 1%53.

‘tc

5. Processing and irunsportation of a tesu of 15 Logistice Office and
DLP personnel| | for crientation and instruction in logistics metters
wes copleted on 26 August 1953,

25X1

€. Weekly report of utilization of Sf&cintias is sttached, 25X1
Y. ITELC L¥ £ EENT
1. Instructions have been received frow the Cc.wxpt;rellér (Agency Notice

25X1 | |for preparation of Supplemental Budget Estiuates for Iiscel Yeer
155,

25X1

Ca { PRU 1ING WEE

is, & requesl is being submitted to logistics Uffice for one staticn wagon
25X1 , and one sedan for imrediate delivery i Date are belng asseabled in
preparation M j\u% ;E.f:’.ion i request for fourteen additionsl vehieles for
25X1 N = - ' vation c¢f the project.

25 YEAR RE-REVIEW|
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25X1 2. [___ ] The Project Chief is making errangements to convert the

seating errangenent inmediastely, in accordance with verbal approvel by the
DD/ for an expenditure nct to exceed 1500,

l. The Classification and Wege Division hes approved the upgreding of

the TR Security Officer position from GS-12 to GS~13, Steps ere now being

25X1 taken tc officiclly reessign . from the Security (ffice to the Office
of Trelning.

<. leassignment actions have been submitted for THE personnel sasslgnments
and rotetions amnounced in Tk Yotice| | 25X1

‘ ‘ 25X1
Adrministretive Officer, OTR

Attachuents Originel ﬁn%'
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